
CFK Community 
Education Application 

Process



Create Account
u Visit CFK.edu

u Hover over 
Admissions and 
choose apply now 
from the drop-
down menu.

Scroll down the page and 
click the link that says 
“click here to complete 
your application online”

Step 1: Step 2:
The link will take you to the 
create account and sign-in page. 
You must create account if you 
have never attended classes at 
CFK.

Step 3:



Ø Choose your Entry Term:

Ø Fall (for classes that start in second week of 
August- December)

Ø Spring (for classes that start in January-first 
week in May)

Ø Summer (for classes that start in second week of 
May – first week in August)

Step 4:
Ø Fill in your contact 

information

Ø Choose Academic Level & 
Academic Program:
Ø Select Community 

Education/Workforce/
Summer Camp- choose 
this level if you are 
taking a non-credit 
course (English as a 
second language, 
survival Spanish, or 
Raku class), taking the 
CDL test, or registering 
your child for summer 
camp.Ø Choose your Location:

Ø Key West (for classes 
at our Main Campus in 
Key West)

Ø Key Largo (for classes 
at our Upper Keys 
Center in Key Largo

Step 5:



My Account
Ø Once your Account has been created. You will be taken to your profile. This is where you 

will complete your application for CFK. 

Ø Choose the following:
Ø Non-credit application- English as a second language, 

hot stuff blown glass & raku class, dental assistant 
program, and any other community education classes.

Ø Choose create a new 
application.

Step 6:

Step 7:



Completing Application

Ø Complete each section of the application: 
personal, plans, demographics, academics, and 
writing & signature. 

Ø Any space with a red asterisk * is a required field.

Step 8:



Plans

Ø Select Community 
Education & 
Workforce

Ø Choose your Entry Term:
Ø Fall (for classes that start in second week of 

August- December)

Ø Spring (for classes that start in January-first 
week in May)

Ø Summer (for classes that start in second week of 
May – first week in August)

Ø Choose your Location:
Ø Key West (for classes 

at our Main Campus in 
Key West)

Ø Key Largo (for classes 
at our Upper Keys 
Center in Key Largo

Ø Save & Continue when 
finished

Step 9:



Demographics

Ø Choose your 
Citizenship Status 
(this information 
does not get 
reported:
Ø If you do not 

know what 
your status is, 
then select 
Unknown/Not 
Reported

Ø Fill in your ethnicity 
information (optional)

Ø Save & Continue when 
finished

Step 10:



Writing & Signature

Ø Enter contact 
information for 
someone who we 
can get in touch in 
case of an 
emergency.

Ø Choose a Decision 
Factors: 
Ø How did you know 

about our 
programs? If you 
do not know what 
your status is, 
then select 
Unknown/Not 
Reported

Step 11:



Writing & Signature (cont.)

Ø Select Yes to 
agree to CFK’s 
terms and 
conditions

Ø Type your name 
to sign the 
application

Ø Submit Application 
when finished

Step 12:



Application Submitted

Ø Your status will state that your application is submitted.
Ø Applications are reviewed once a week. 
Ø Enrollment will place a decision code on your application after 

reviewing. You will then receive an acceptance email 24-36 hours later. 
(If you have a gmail account, please check your promotions inbox)

Ø Before you can register for a Non-Credit class, you MUST have submitted your 
application and have it processed by Enrollment Service office. 



How to Register 
Ø This form must have 

your class information 
and signature to 
register. 

Ø The completed form 
can be sent via e-mail 
to admissions@cfk.edu 

Step 13:

Ø The completed form 
can be brought to  
campus to be 
completed in person.

OR


